
DEVELOPMENT AND MEMBERSHIP INTERNSHIP 

 

ABOUT THE PROGRAM 

The Char les ton L ibrary  Society  of fers  unpaid,  part - t ime internsh ips  
dur ing the academic year  and summer months .  Col lege s tudents  and 
recent  graduates  in  Market ing,  Journal i sm,  Mass  Communicat ions ,  
Socia l  Media,  Creat ive Wr i t ing,  Development and Fundrai s ing,  Ar t s  
Management and/or  re lated areas are e l ig ib le to apply .  S tudents  may 
have the opt ion to earn col lege credi t  (p lease check wi th your  school  
admin i s t rator  for  requi rements) .  The Char leston L ibrary  Society  
internsh ip program prov ides  s tudents  wi th  a wide range of  
opportun i t ies .  Internsh ip exper iences may inc lude:  ass i s t ing wi th 
fundra i s ing and development  ef for t s ,  promot ion and publ ic i ty  
in i t iat ives  for  specia l  events  and programs,  and part ic ipat ing in  socia l  
media and dig i ta l  des ign p lanning sess ions .  Interns  may a l so be 
d i rect ly  involved in  ass i s t ing wi th the development of  out reach 
mater ia l  for  CLS members .  

 

ABOUT THE L IBRARY  

The Char les ton L ibrary  Society  was founded in  1748 as  a “Society”  of  
dedicated c i t i zens  and f r iends.  The L ibrary  Society  serves  as  the 
"Cul tura l  and Inte l lectual  L iv ing Room of  Char leston"  and i s  the second 
o ldest  cont inuous ly  c i rcu lat ing l ibrary  in  the US ,  hous ing an impress ive 
h i s tor ical  arch ive of  cu l tura l  t reasures .  Our  miss ion i s  to  be a cul tura l  
ins t i tut ion for  l i fe- long learn ing,  serv ing i t s  members ,  the Lowcountry  
communi ty ,  and scholars  through access  to i t s  r ich col lect ion of  
books ,  manuscr ipts ,  and archival  mater ia l ,  and programs promot ing 
d i scuss ion and unders tanding of  the ideas they contain.   

 

REQUIREMENTS  

o  Candidates  apply ing for  an internsh ip must :   
o  L ive in  Char les ton -  th i s  i s  an on-s i te  pos i t ion  
o  Have completed at  least  one year  of  col lege  
o  Current ly  be enro l led in  a col lege/univers i ty  or  i s  a  recent  

col lege graduate  

 

TASKS WILL  INCLUDE:   

o  Ass i s t ing wi th  L ibrary  membersh ip renewals  and new member  
onboarding  



o  Ass i s t ing in  the creat ion of  promot ional  mater ia l  for  member  
events  and programs  

o  Socia l  media p lanning and dig i ta l  des ign ass i s tance  
o  Updat ing patron records   
o  Ass i s t ing in  producing tax acknowledgment let ters  and member  

mai l ings   
o  Work ing day-t ime and evening programs  

 

HOW TO APPLY  

S tudents  interested in  th i s  internsh ip opportun i ty  at  the Char les ton 
L ibrary  Society  should emai l  the fo l lowing mater ia l s  to Rachael  Yon at  
ryon@char leston l ibrarysociety .org:  Resume,  and Cover  let ter  
expla in ing your  interests  and goals  as  an intern at  the L ibrary  Society .  


